
APPROVING A VOLUNTEER  

 

STEP 1:  Click on “Approve a Volunteer” in the yellow header 
section. 
 

STEP 2:  Click on the name of the PEV Candidate you wish to 
approve. 
 



 

 
 

STEP 3:  Click on the “Click Here to Approve/Change Status” on the right-hand 
side of the screen. 



 

STEP 4: Follow directions at the top of the screen.  If you have 
pop-up blockers engaged, you may need to disengage.  The 
following screens walk through the approval window.  Click on 
the blue “+” at the left of the screen. 
 

STEP 5:  Using the drop-down arrows select the program area, 
commission, and status for this PEV.  You will only be able to 
assign PEVs to the program areas for which your society has 
curricular responsibility.  Click the green check mark to the left to 
save the selection. 
 



 

STEP 6:  If all curricular areas have been selected and saved, use 
the orange “Click here” line to close the dialogue box. 

You are now back to the PEVs bio form.  In order to see the changes, you will 
need to close the application and log back in. 
 


